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GRANT AWARDING POLICY 
1
Introduction

· The object of the Charity is the relief of persons resident in Swaffham who are in need, hardship or distress.

· Trustees will make awards in accordance with the Trust Scheme in force at the time, taking into consideration the Benefactor’s wishes and Charity Commission guidelines.

· The Charity does not exist to copy or replace other forms of assistance for which people may be able to legitimately claim from the state or other statutory bodies.
2
Administration of the Charity
· Swaffham Relief in Need Charity is administered in accordance with the Trust Scheme
· The Charity meet regularly to consider applications for grants 
· Grants may be awarded to assist people in financial need and are normally disbursed as one-off grants for specific items such as a washing machine or a particular item of furniture, urgent needs such as household bills, furniture, and children’s school clothing. In certain circumstances grants may be available for transport expenses and other times of need.

· Trustees will satisfy themselves that support requested is not available from Statutory sources

· Applicants will be asked to verify that awarding a grant will not have an adverse impact on other benefits received.

· Grants are awarded for a number of reasons, in accordance with the Trust Scheme including but not limited to  assisting people through a period of sickness or hardship: start up grants to help families or individuals moving into new accommodation and making a fresh start after a crisis.
· Typical MAXIMUM amounts offered for any grant is:

· £500 for single people

· £600 for single parent family with children

· £700 for a two-parent family with children

3
Process

· To apply, ALL applications must be on the correct application form and accompanied by a supporting letter from a third party known to the applicant. This could be a social worker, health visitor or from an agency such as Citizen’s Advice Bureau. This letter should outline the needs of the applicant and their circumstances with respect to housing, employment, mental/physical health, and family situation, as appropriate.
· The Grant application form is requested by applicants via website or in writing. 
· The completed form is then returned, and the application logged within the system
· In exceptional circumstances, where supporting information on the application is insufficient or unclear a home visit may be organised with representation by two Trustees and a written report made.
· The application, home visit report and any supporting information is considered by the Trustees at the next available Relief in Need Committee meeting.

· The Applicant is notified immediately after the meeting of the outcome and plans are agreed on how to proceed – ordering items etc.

· If further information is needed before a decision can be made, applicants will be informed and asked to provide the details and a decision will be made before the next general meeting.
· If an application is unsuccessful, the Applicant may appeal against the Trustees decision by following the Appeals Policy.

4
Eligibility

· Applicants must have been a resident of Swaffham for a minimum of twelve months and unless in exceptional circumstances can only make one claim to the Charity in three years.

· Applications must not be for an activity / organisation or purpose which is the responsibility of a Statutory Authority, or will adversely impact benefits received from elsewhere
· The Trustees are unable to make grants directly for payment of community charge, taxes, or other public funds (e.g., income tax, payment of fines). 
· Applications are generally for individuals, not for organisations, groups, or charities, although applications can be received and considered from such organisations, groups or charities on behalf of an individual.

· Applications for general funding will not be considered, if certain goods or services are needed, they will be bought and paid for by the Charity and delivered to the applicant.

5
Approval and Review

· The policy will be reviewed annually or sooner if there is significant change
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