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ANTI BRIBERY & CORRUPTION POLICY
1. What does the policy cover?

· This anti-bribery policy exists to set out the responsibilities of Swaffham Relief in Need 
and those who volunteer for the Trust to recognise and deal with bribery and corruption issues, as well as understand their responsibilities. This policy is to comply with the Anti-Bribery act of 2010 and its legislation.
There are four key offences under the Act: 
· bribery of another person - described as active bribery. 
· accepting a bribe - described as passive bribery
· bribing a foreign official
· failure by a commercial organisation to prevent persons associated with it from bribing another person on its behalf 

2. Policy statement

· The Trust is committed to conducting business in an ethical and honest manner and is committed to implementing and enforcing systems that ensure bribery is prevented. 
· The Trust has zero-tolerance for bribery and corrupt activities, they are committed to acting professionally, fairly, and with integrity in all business dealings and relationships, wherever in the country we operate.

3. Who is covered by the policy?

· This anti-bribery policy applies to all Trustees, Charity Administrator or any other person or persons associated (including third parties) with the Trust.
· In the context of this policy, third-party refers to any individual or organisation the Trust meets and works with. It refers to actual and potential clients, suppliers, business contacts, agents, advisers, and government and public bodies – this includes their advisors, representatives and officials, politicians, and public parties.

4. Definition of bribery
 
· A bribe is defined as a “financial advantage or other reward that is offered to, promised to, given to, or received by an individual or Trust to induce or influence that individual or Trust to perform its public or corporate functions or duties in an improper manner (i.e. not in good faith, not impartially, or not in accordance with a position of trust) “
· All Trustees and any other person acting on behalf of the Trust are prohibited from offering, giving, soliciting, or accepting any bribe, whether cash or other form of inducement to or from any person or Trust in order to gain any commercial, contractual or regulatory advantage for the Trust in a way which is unethical or in order to gain any personal advantage, monetary or otherwise, for themselves or anyone connected with them. 

5. What is and what is NOT acceptable

Facilitation Payments and Kickbacks
· The Trust does not accept and will not make any form of facilitation payments of any nature. Facilitation payments are a form of bribery that involves expediting or facilitating the performance of a public official for a routine governmental action. 
· The Trust does not allow kickbacks to be made or accepted. We recognise that kickbacks are typically made in exchange for a business favour or advantage.

Political Contributions
· The Trust will not make donations, whether in cash, kind, or by any other means, to support any political parties or candidates. We recognise this may be perceived as an attempt to gain an improper business advantage.

6. Trust, Official and Volunteer Responsibilities

· All Trustees and Charity Administrator are equally responsible for the prevention, detection, and reporting of bribery and other forms of corruption. They are required to avoid any activities that could lead to, or imply, a breach of this anti-bribery policy.
· If there is reason to believe or suspect that an instance of bribery or corruption has
occurred or will occur in the future that breaches this policy, it must be notified to the Chair, or their absence, the Vice Chair with immediate effect. 

7. Record keeping

· The Trust will keep detailed and accurate financial records and will have appropriate internal controls in place to act as evidence for all payments made. 
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